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[Moaoxenue
0 mopsiiKe pa3paboTKH JOJKHOCTHBIX HHCTPYKIHH

1. O6mue monoKeHus.

1.1, JlomKHOCTHAs MHCTPYKIHS SIBIISETCS OCHOBHBIM OPraHH3alMOHHO-IIPABOBLIM JIOKYMEHTOM,
ONPEJIENISIONINM 3aJauu, (DYHKIHMH, OCHOBHBIE [1paBa, 00s3aHHOCTH M OTBETCTBEHHOCTh PabOTHHKA
[IPH OCYIIECTBIIEHUH UM TPYAOBOU NEATEIbHOCTH COTJIACHO 3aHUMAEMOM JOIIKHOCTH.

1.2, JlomKHOCTHBIE HHCTPYKUHH pa3pabarhiBalOTCs ¢ LEIBI0 PEryJIHpPOBAHUS B3aHMOOTHOLIEHHUI
MeXxIy pabOTHHKOM W paboTolaTelieM, YKperJieHHs TPYHAOBOH JHMCUMIUIMHBI B OpraHH3alliH,
paspeleHus TPY/I0BbIX CIIOPOB.

1.3. Hacrosamee [lonoxxeHue ompezenser OCHOBHble TPeOOBaHHUS K CTPYKTYpe M COAEPKAHHIO
JOJDKHOCTHOM ~ MHCTPYKIMHM pabOTHHKOB TIHMHA3WH, 4 TakkKe K [poleaype pa3padoTku
JOJDKHOCTHBIX WHCTPYKIHM, MOPSAKY WX BBEACHWUS B ACICTBHE, BHECCHHSA B HUX JIOIOJIHEHHH H
H3MEHEHHH.

2. Tpebosanwusi, npexpsIBIsieMble K 0(OPMIICHHIO U COJNEPIKAHUIO TOJDKHOCTHOW HHCTPYKIIHH.

2.1. JlomkHOCTHAs WHCTPYKLIMS [JOJ/DKHA COCTOSTh M3 THTYJIBHOTO JIMCTa, HA KOTOPOM
YKa3bIBACTCA MOJIHOE HAMMEHOBAHHE 00Pa30BATENILHOTO YUPEXKIEHHS, HAHMEHOBAHUE IOJKHOCTH,
COTJIACHO  IUTATHOTO pACIMCaHMsl, BH3bl COIVIAaCOBAHMs, TPHU(] YTBEPKAEHHUHA, OCHOBHOMH
MH()OPMATHBHOHN YacTH, JINCTA O3HAKOMIICHHSI.

2.2, JIomKHOCTHAs WHCTPYKIMS AOKHA OBITH MPOLIHYPOBaAHA U TIPOHYMEPOBaHa, ¢ yKa3aHHeM Ha
0DOPOTHOH CTOpPOHE KOJMYECTBA MPOUIMTHIX W NMPOHYMEPOBAHHBIX JIMCTOB, 3aBepeHa MOJMHCHIO
PYKOBOJHUTENS M CKpEIUIeHa Me€4aThlO.

2.3. JIOJKHOCTHAst HHCTPYKLIMSI COCTOMT M3 pa3fiesioB:

Ofmue nonoxeHus.

OYHKIHH.

JlomxHOCTHEIE 0043aHHOCTH.

IIpaga.

OTBeTCTBEHHOCTE.

BsanmooTtHomenus. CiyxeOubie cBs3u (CBA34 N0 JOJDKHOCTH).

Ycnosus u rpaduk paboThL.
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2.4. B paspene «O06uue MOM0KEHUI» yKa3bIBAIOT:

V' [OJTHOE HAMMEHOBAHHE JOJIKHOCTH B COOTBETCTBHH CO IITATHBEIM PACIIHCAHUEM;

v' Tpe0oBaHusl, NperbiBiseMble K 00pasoBAHHIO, KBATU(GHKAMH, YPOBHIO HOATOTOBKH
paboTHHKE, CTaKy paboThl B JAHHOH JOJDKHOCTH, KBaau(UKalMOHHBIE TpeOOBaHHS K
3aMelnaroeMy paboTHHKA JaHHOH TOJDKHOCTH;

MOPSIOK Ha3HAUEHHS U OCBODOXKIEHHUS OT JIOJDKHOCTH;
HETIOCPECTBeHHAs] MOJYHHEHHOCTL (KOMY HEIOCPEICTBEHHO IOIUHHSETCS pPabOTHHK
JAHHOM NOIDKHOCTH);

v/ HaJIMYHE H COCTAB I10YAHEHHEIX;

v NOpsAZOK 3aMelleHdss (KTO 3amernaer padOTHHKAa BO BpeMsl €ro OTCYTCTBHS), KOIO

3aMeIIaeT JaHHOE JODKHOCTHOE JIMILO);

v\ HopmaTHBHas 0aza ero JAeSTeNbHOCTH (OCHOBOIIOJATAION[ME HOPMATHBHEIE H
OpraHU3aMHOHHO-IIPABOBEIE JOKYMEHTBl, Ha OCHOBAHHH KOTOPBIX PabOTHHK [aHHOM
JIOJDKHOCTH OCYINECTBIISIET CIIy:KeOHYIO (TPYZOBYIO) NESTEIbHOCTh M pEaTH3yeT CBOH
TIOJTHOMOYHS).

v' B pasmen Moryr OBThL BKIIOYEHBI Jpyrue TpeDOBaHHsS W [OJO0XKEHHS,
KOHKPETH3HPYIOIIHE M YTOUHSIOLIME CTaTyC JIOJDKHOCTHOIO JIML@ H YCIIOBHS €ro
JEeATENBHOCTH.

2.5. Pazpen «DyHKUMH» COJEPXKUT IepedyeHb OCHOBHBIX (YHKIMH pabdoTHUKA [JaHHOH
JOJDKHOCTH.

2.6. Paznmen «JlojokHOCTHBIE OOS3aHHOCTHY» COJEPKHMT IEepedeHb pabdoT M JOJIKHOCTHBIX
obs3aHHOCTEH paboTHHMKA AaHHOH AoKHOCTH. Kpome Toro, B pasmene KOHKPETH3MPYIOT IpaBa
JIOJDKHOCTHOTO JIMIA ¢ YYE€TOM CHElH(UKH BbINOJHIEMBIX TOJDKHOCTHBIX obOs3aHHOcTed. Kpome
TOTO, B OTOM pazfene yKaspBaloTcs 00g3aHHOCTH pabOTHHMKA, BO3JaraéMble Ha HEro B
COOTBETCTBUM CO CJIOKHBINEHcs B JaHHOM 00pasoBaTejbHOM YYPEKICHHH MPAKTHKOH
pacnpejeseH|ss MHbIX 00s3aHHOCTEH, BBINOJHIEMbBIX JAHHBIM IIOJPA3JIeIEHHEM I10 DPELICHHIO
PYKOBOJIHUTENS OpraHH3aIiy.

2.7. B pazmene oTpaxaioTcsi B3aUMOOTHOIIEHUS JTOJDKHOCTHOIO JIMIA C APYTHMMH CTPYKTYPHBIMH
IIOJIpa3/IeICHUsAIMH OpraHu3allld U JODKHOCTHBIMH JIHIAMH, MCXOJs M3 BO3/I0KEHHBIX Ha HETO
JOJKHOCTHBIX 00sI3aHHOCTEH H MOJIHOMOYHH.

2.8. Pazpen «IIpaBa» couepxHT nepedeHb NpaB, KOTOPBIMH B Ipeleax CBOEH KOMIIETCHIIHH
obnamaerT pabOTHHK J@HHOM JO/DKHOCTH NPH MCIIOJHEHHH BO3JIOKEHHBIX Ha HEro JI0JDKHOCTHBIX
obs3aHHocTed. Kpome Toro, B paszjene KOHKPETH3MPYHOT TIpaBa JIO/DKHOCTHOrO —JIMIA
C y4eToM crelH(UKH BBIIOTHIEMBIX JOJIKHOCTHBIX 00A3aHHOCTEH.

2.9. Pazgen «OTBETCTBEHHOCTb» INpeNycMaTpUBAET 3aKpelUIeHHe B JOJDKHOCTHOH HHCTPYKIIMH,
IIPEXIE BCEro, OTBETCTBEHHOCTH 3a HapylleHHe AeHcTByoIIero 3akoHogarensctsa Pd, 3a
HapylIeHHe OPraHu3alliOHHO-PACTIOPSIUTENBHBIX H APYIHX JOKYMEHTOB, & TAaK)Ke 3a HapylleHHe
JNOJDKHOCTHOM ~ MHCTPYKIMHM padOTHHKA [JaHHOW JO/DKHOCTH. B HeoOXOIMMBIX — Cilydasx
(GuKcHpyeTcs IMONHas MarepHalbHas OTBETCTBEHHOCTh PabOTHHKA, B Clydae, €Cld JIODKHOCTB
npeaycMmarpuBaeT ee. B pasgmen MOryT OBITH BKIFOYEHBI OPYTHE MYHKTHI, YTOYHSIOIIHE H
KOHKPETH3HUPYIOIIHE OTBETCTBEHHOCTD JOKHOCTHOIO JIHLIA.

2.10. Paznen «B3aumootHomeHus. CiyxeOHbIE CBA3M» COAEPXKUT IEepedeHb JOJDKHOCTHBIX JIMIL,
C KOTOpPBIMH pabOTHMK JaHHOM JODKHOCTH BCTYNAeT B Ciy)keOHble B3aMMOOTHOIUCHHS U
obMeHHBaeTcs HHpOpManued ¢ weapr0 3()(QEKTHMBHOTO HUCIONHEHHS CBOMX JIOJKHOCTHBIX
oOs3anHOCTEH. Kpome TOro B MOKHOCTHOM HHCTPYKIMM MOMKHO KOHKPETH3MPOBATh CPOKH
NOJIy4eHHs U NpefocTaBIeHUs] HHPOPMAIMH, ONPEAETUTh OPSIOK ONHCAHHUS, COrJIAaCOBAaHUs U
YTBEp:KIEHHS JOKYMEHTOB.

2.11. HeorbemnemMol 4YacTblO IODKHOCTHOM HHCTPYKIMH SBISETCS JIHCT  O3HAKOMJIEHHS,
B KOTOPOM OTpakaeTcsl (hakT 03HAKOMJICHHS pabOTHHKA C JO/DKHOCTHOH HHCTPYKIIHEH.
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3. llopsnok pa3paboTKu ¥ BHECEHHSI M3MEHEHHI B IOMDKHOCTHBIE HHCTPYKLIUH

3.1. JlomKHOCTHAs MHCTPYKLMS paspalbaTbiBaeTcsi paboyell rpymmoi, cocTosel 13 crenuaimcTa
110 KaJpaM H pyKOBOJUTENEH CTPYKTYPHBIX IIOApa3Ie/IeHUH.



3.2. JlomKHOCTHas MHCTPYKLMSI JOJKHA OBITH COIJacoBaHa C MNPO(COH3HBIM KOMHTETOM
NEePBUYHOH NPO(PCOIO3HOH OpraHu3aIyu.
3.3. JIOJGKHOCTHYHO HHCTPYKIIMIO YTBEPKIAET PYKOBOAUTEND OPraHH3alHH.
3.4. JIOJDKHOCTHAas MHCTPYKLHS BCTYIAET B CHUIY C MOMEHTA €€ YTBEPMJIEHHUH PYKOBOIHUTEIEM
OpraHM3allud M JEHCTBYET N0 €e 3aMEeHBl HOBOW JODKHOCTHOH MHCTPYKIMEH, paspaboTaHHOH H
YTBEP>KI€HHOH B COOTBETCTBHH ¢ [lonoxkeHnuem.
3.5. TpeOoBaHHS NOIDKHOCTHOM HWHCTPYKIMH SBJSIOTCS 00s43aTeNbHBIMH A  pabOTHHKA,
paboTarolero B JaHHOH JO/KHOCTH, ¢ MOMEHTA €r0 03HAKOMIICHHS ¢ HHCTPYKLHEH MO/ POCITHCE H
JI0 IEPEMEINEHHS Ha IPYTYIO JO/DKHOCTE WM YBOJILHEHHS U3 OPraHU3allMH, O YeM JEIAeTCs 3aluch
B COOTBETCTBYIOIIIEH rpade IHucTa 03HAKOMIICHHUS. ’
3.6. BHeceHHe H3MECHEHHMH M JONOJIHEHHH B JEHCTBYIOIIYIO MJOJKHOCTHYIO HHCTPYKIIHIO
IIPOM3BOJUTCS IIYTEM M3JaHMs IPUKA3a PYKOBOJHUTENS O BHECEHHMH M3MEHEHHH B JOJKHOCTHLIE
MHCTPYKIHH, C YKa3aHHEeM [IPUYHHbI BHECEHHS H3MEHEHHH.
3.7. Vi3MeHeHHs B JOJDKHOCTHBIE HHCTPYKITHH BHOCITCS

® [IPH M3MEHEHHUH LITATHOTO PACIMCAHHUS: H3MEHEHHs] HAMMEHOBaHUS JOJKHOCTH, BBEIEHHH

B IITATHOE pACMIHCAaHHE HOBOH JOMIKHOCTH;

® IpH NOSABJIEHHH HOBBIX BHIOB paboT, BeayluX K IEepepaclpeneieHuI0 IO0TKHOCTHBIX

00s3aHHOCTEH;

® [IpH BHEIPEHHH HOBBIX TEXHOJIOTHH, MEHSIOIIMX XapakTep paboThl;

e IIPH CMEHE PYKOBOJUTEIS,

® [P H3MEHEHHWH HAaUMEHOBAHUS OpraHU3aLNy;

® DPEOPraHM3aLUM YUPEIKICHHS.
3.8. JIOJDKHOCTHBIE HHCTPYKIIMHM XpaHSTCS Ha pabodeM MecTe CIENHallHCcTa 110 Kaapam
00pa30BaTENEHOr0 YUPEkKIEHHs COTNIACHO HOMEHKIaType Jeil. IIpu HeoOX0muMOCTH, 3aBepEHHBIE
KOIIHMH MOTYT XPaHHMTBCS Y PYKOBOLHTENICH CTPYKTYpPHBIX IOIAPa3[e/ICHHH H HCIONb30BAaTHCSA B
TeKylel pabore CTPYKTYpHBIX MOJIpa3aeIeH .

4. 3akmoYHTENbHBIE TTOOXKCHH.

4.1. Hacrosmee [lonoxenue BCTymaeT B CHIIy C MOMEHTa YTBEPIKIEHHsS €ro JHPEKTOPOM
00pazoBaTEIbHOTO YUPEHKICHHUS,

4.2. Koutpons 3a cobmoneHneM pabOTHHKaM# rUMHa3ui TpeboBaHuil Hactosmero [lomoxeHus
OCYIIECTBIIAET PYKOBOTHTEb.

4.3. DBHeceHHe H3MEHEHMH B HacTosiee [lomojkeHHe IIPOM3BOAMTCS B CIydasx H3MEHEHHH
B 3aKoHOIaTeNbcTBe Poccuiickoit Penepanuu, B IOKATBHBIX IPABOBBIX aKTaX TMMHA3HH.



